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PART ONE
GENERAL INTRODUCTION

Ghana Institute of Planning (GIP) is a professional body registered under the
Professional Bodies Registration Act, 1973 (N.R.C.D. 143) with the aim to promote
the planning profession, regulate practitioners and advance planning education in
Ghana. It was further enforced by Section 17 of the National Development Planning
(Systems) Act, 1994, Act 480 to liaise with the National Development Planning
Commission (NDPC).

Since its establishment in 1969, the membership admission has evolved throughout
the years especially within last decade. Initially, qualification to be member of the
Institute was attainment of a first degree in planning mainly from the Department of
Planning of Kwame Nkrumah University of Science and Technology (KNUST). The

admission examination was limited to oral examination of applicants.

There was a major modification to the process in 2017 to include training of
potential candidates resulting in the introduction of the Basic Professional
Qualification (BPQ) programme. The objective of this change was to primarily give
opportunity to the members of the Development Planning Class of the Local
Government Service. This exercise was limited to those who did not have academic
qualification in planning but were working in the traditional planning field. Traditional
planning work was limited to working within the planning system of Ghana at

national, regional and local government levels and lecturers at KNUST.

The introduction of planning courses in other universities, legal reforms and
diversification of planning practice imply that the Institute has to modify its systems
accordingly. Relatively new educational institutions have introduced planning
programmes and related disciplines. Hence, the Institute has to prepare to absorb

their graduates in order to effectively regulate their practice.

In addition, new legislations over the last two decades have implications for the
planning profession as they mandate the discipline to perform some functions.
Some of these include enactments to regulate public private partnership, public

investment management, public project management and natural resource
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management amongst others in addition to the those codifying national
development, local governance and spatial planning. As a result, there are many
individuals whose job schedules have planning implications and should be given the

opportunity to join the Institute and practice as such.

As a result, the nature and scope of planning practice is evolving due to include
diverse dimensions such as monitoring and evaluation, impact assessment,
resilience, community animation and project management among others in addition

to the conventional policy and spatial strands.

To respond to the increasing importance and appreciation of the profession in the
national economy, the Institute revised its constitution to introduce some reforms in
2021. Some of these reforms are aimed at continuous professional development
(update of the knowledge, skills and competences of existing members) and
introducing new membership categories such as Graduate and Planning Technicians.
These are expected to give opportunities to those who may not have requisite
qualification to be certified to practice but are operating within the spheres of
profession. The 2022 Annual General Meeting (AGM) resolved that made Graduate
Category as the entry level into the Institute.

Subsequently, membership admission process has also witnessed innovative
changes to include mentorship, compulsory BPQ training and enhanced assessment
criteria. This document seeks to provide a harmonized overview of the reforms and
initiatives aimed at streamlining the various procedures for becoming a member of
the GIP.
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PART TWO
MEMBERSHIP CATEGORY AND PROGRESSION

2.1 Student Membership

2.1.1 Introduction
Student membership is the avenue to bridge the gap between schooling and working

life and serve as the link between theory and practice. It is expected by completion of
this level, the individual should be able to;

a. have a fair exposure to life after school,
b. develop his or her planning skills, and
c. develop professional attitude

2.1.2 Rights of Student Members

a. Benefit from the mentorship programme of the Institute

b. Assistance in internship placement

c. Participation in student programmes organized by the Institute

2.1.3 Mode of Entry

Direct application from students

2.1.4 Qualification to be Student Members

a. A student must be undergoing a regular course of study in a recognized
institution leading to the award of a degree in Planning in Ghana or in a
Commonwealth of Association of Planners (CAP) recognised country or
institution.

b. Student Membership may be extended for a period not exceeding one year

upon application to the Council if the person is still studying.

2.1.5 Required Documents

1. National Identification Card (Ghana Card Number, Passport, NHIS)
2. Student Id Card, and / or

3. Passport Picture

Shaping our Development Path
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2.2 Graduate Membership

2.2.1 Introduction

Graduate membership is the entry level for applicants with at least first-degree
academic. The purpose for this membership category is to serve as the training and
learning level of candidates. It is expected that by the completion of this level, the

individual should be able to;
a. acquire knowledge in planning,
b. develop / sharpen his or her planning skills, and
c. improve on his / her professional competence

2.2.2 Rights of Graduate Members
a. Active participation in activities of the institute except major decisions such

as elections;

b. Assist Corporate Member or Fellow of the Institute to undertake planning

assignment;
c. Benefit from mentorship programme;
d. Any other rights specified in the constitution of the Institution

2.2.3 Mode of Entry into Graduate Membership
1. Progression from Student membership of the Institute

2. Pass Graduate Examination
3. Direct entry (in the case of those who are non-members of the Institute)
2.2.4 Qualification to be Graduate Member

a. Student Membership certificate;

b. A minimum of first degree in planning; and Minimum of two-year working
experience in the planning field (including national service);

c. OR minimum of first degree in related discipline and at least five-year working
experience in the planning field.

2.2.5 Required Documents

1. Academic Certificate
2. Curricula Vitae

Shaping our Development Path
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3. NSS Certificate
4. National Identification Card (Ghana Card Number, Passport, NHIS etc ...)
5. Passport Picture

2.3 Corporate Membership

2.3.1 Introduction

Corporate Membership category is the full membership level of the Institute which
qualifies an individual to practice planning in Ghana within the limit of laws. A
member of this category can be qualified as an expert in the industry. It is expected a
Corporate member of the Institute should be able to;

a. Advance new knowledge in planning,
b. Critique and develop planning skill set, and
c. Provide leadership both within and outside the planning profession

2.3.2 Rights of Corporate Members
a. Entitled to use after his or her name the abbreviated designation MGIP
(Member, Ghana Institute of Planning) or use before his or her name the title

PIn" and be addressed asPlanner
b. Undertake and endorse planning consultancies

2.3.3 Mode of Entry into Corporate Membership

a. Progress from Graduate Membership;
b. Pass membership examination;
c. Serve at least one year probation;

2.3.4 Qualification for Corporate Membership Application
a. Graduate member of the Institute for at least two years;

OR
a. Have least a first degree (Masters) in Planning or related discipline;
b. Attain terminal career grade / position in the planning field;

c. Submit an article accepted for publication in the journal of the Institute; and

Shaping our Development Path

5



GHANA INSTITUTE OF PLANNING

d. Develop a training module for Continuing Professional Development (CPD); or
e. Undertake special assignment given by the Institute
2.4 Fellow of the Institute

2.4.1 Introduction

A Fellow of the Institute is the highest membership level in the Institute which
qualifies to be an authority in planning. A member of this category is analoguous to
an Associate Professor within academia. It is expected a Fellow of the Institute

should;
a. Present his / her views on planning knowledge as an authentic position,
b. Critique and develop planning skill set, and
c. Provide leadership both within and outside the planning profession

2.4.2 Rights of Fellow of the Institute
a. A Fellow Member shall be entitled to use after his or her name the abbreviated
designation FGIP (i.e., Fellow, Ghana Institute of Planning) or use before his or
her name the title P/n’ and be addressed asPlanner;

b. Undertake and endorse planning assignment;
c. Equivalent to Professor

2.4.3 Qualification for Application for Fellow of the Institute
To qualify as a Fellow of the Institute, the Candidate must meet at least four of the

following;

a. Corporate Member for least ten (10) years of being a member in good

standing of the Institute;

b. Evidence of promoting the planning profession or meaningful contribution to
works of the Institute;

c. Publication of at least five articles in the journal of the Institute (what about

other planning or development-oriented journals);

d. Elected as a Vice President of the Institute

Shaping our Development Path
6




GHANA INSTITUTE OF PLANNING

2.4.4 Required Documents from Applicants to be Fellow of the Institute

a. Academic Certificate
b. Curricula Vitae

c. Professional portfolio (3No.)
d. National Identification Card (Ghana Card Number, Passport, NHIS etc ...)
e. Passport Picture

2.4.5 Mode of Entry to be a Fellow of the Institute
Progress from Corporate Membership

2.5 Planning Technicians

2.5.1 Introduction

Planning Technician category is for applicants who provide technical support
services within the planning profession but without at least first-degree academic
certificate. The purpose of this membership category is to provide career guidance
to members with respect to progression and capacity building. It is expected that the

individual should be able to:
a. acquire basic knowledge in planning;
b. sharpen his or her planning skills, and;
c. improve on his / her professional attitude.

2.5.2 Rights of Planning Technicians
a. Entitled to use after his or her name the abbreviated designation TGIP

(Planning Technician, Ghana Institute of Planning)

b. Undertake planning assignment for endorsement by Corporate Member or

Fellow of the Institute
c. Qualify as a Junior and Middle Consultant

2.3.3 Qualification for Planning Technician

a) To qualify for membership as Planning Technician, a person must hold at
least Diploma in Planning or equivalent qualification recognized by the
Institute.

b) Persons with lower qualifications than the requirements specified above
but who have been practicing for at least 10 years qualify for membership
into the Planning Technicians class.
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Technician or in a relevant field.

2.3.4 Required Documents from Planning Technician Applicant

e.

f.

a. Academic Certificate
b.

Curricula Vitae

. Professional portfolio (3No.)

c
d.

NSS Certificate (Optional)
Ghana Card Number

Passport Picture

2.3.5 Mode of Entry into Planning Technician

Cumulative score of 70% in Membership examination

2.3.6 Progression from Planning Technician

A Planning Technician Member of Institute who have obtained recognized first

degree in planning qualify to be a Corporate Member.
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PART THREE
MEMBERSHIP ADMISSION AND EXAMINATION

3.1 Introduction

Admission into the Corporate and Planning Technician membership categories will
be done after candidates have passed examination. The assessment for Corporate

members will be in three forms such as:
1. Written Examination;
2. Assessment of project work; and
3. Oral Examination

3.1.1 Written Examination

Written examination will be conducted to assess candidates’ knowledge on generic
planning courses. All courses will be facilitated and examined through an online based
system. The generic planning courses are presented in table 1. The training will be

conducted on each module to introduce and refresh candidates’ memories.

3.1.2 Assessment of Project Work

Candidates will be required to present project works for assessment for the second
stage of membership examination. At this phase, candidates will have the option to
choose two modules during the training sessions. The choice of course will be based on

the strand of planning and industry of employment of the candidate.

Candidates for the spatial strand will be required to choose Introduction to Spatial
Planning in Ghana and any other one whilst policy division applicants are to choose
Introduction to Development Planning. Applicants who work within the local
government system of Ghana are required to choosePlan Implementation Management.

For courses that required group presentations, candidates will be assessed by the

quality of the document submitted based on a set of criteria such as;
1. Formatting and presentation (cover page, page numbers);

2. Order of presentation (executive summary, introduction, body, conclusion and

references);

3. Appreciation of planning theories and concepts; and
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4. Use of planning tools and techniques

3.1.3 Oral Examination
The final stage of assessment is oral examination of candidates to ascertain the
professional attitude of the candidates. The interviewers will look out for;

1. Appearance,

2. Confidence and command over the topics,
3. Planning knowledge,

4. General knowledge, and

5. Innovative ideas.

3.2 Basic Professional Qualification (BPQ) Programme

Basic Professional Qualification (BPQ) is a structured training programme for GIP
membership applicants. It is introduced to provide elementary planning capacity
building for candidates to improve their planning knowledge and sharpen their
professional skills. It serves as the basis for assessments earlier detailed.

3.2.1 Organization of BPQ

BPQ programme for Graduate Members seeking is structured into three parts. The
first part will introduce candidates to theoretical basis and underpinnings of planning
whilst second part will delve into some subject areas within the discipline. The third
part looks at developing skills in undertaking technical planning documents which
are legal and mundane responsibilities of the planners at various levels of

government.

The table below presents the structure of the CPD programme and the tentative

timelines.

Table 1: BPQ Structure for Graduate Members

TENTATIVE
PHASE TIMELINE MODULES
EXAM DATE
e Fundamentals of Planning*
¢ Planning Process, Tools and
PART ONE July — August August
Techniques
¢ Planning Legislations and Systems*

Shaping our Development Path
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TENTATIVE
PHASE TIMELINE MODULES S
¢ Introduction to Spatial Economics*
e Planning Practice and Ethics*
e Development Needs Estimation
¢ Introduction to Project Management
| e Introduction to Monitoring and )
PART TWO February — April April
Evaluation
e Development Financing
e Operations Research
¢ Introduction to Spatial Planning in Ghana
e Introduction to Development Planning
Process
e Plan Implementation Management
PART THREE | May - July September
e Introduction Architectural Design for
Planners
e Communication Skills for Planners (Only
Planning Technicians)*
* Planning Technicians to participate but will not be examined
3.2.2 Content of BPQ Modules
Table 2: Generic Planning Courses to be introduced
MODULE SUGEGESTED TOPICS | MOPE OF DELVRY | e T
CORE MODULES
e Nature of Planning
e Evolution of Planning
Systems
= planning process,
= planning tools and
techniques,
Fundamentals : vanejl?)ntrigztplanmr;gr']nin Lectures Written
of Planning P P 9 Examination
themes,
= spatial planning concepts,
= development planning
concepts,
e The Nature of Planning
and Evolution of Planning
Systems
, e Nature, Evolution, and
Planning dynamics of human Written
Process, Tools y Lectures S
. settlements Examination
and Techniques . - N
¢ Analysis of existing situation
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MODULE

SUGEGESTED TOPICS

MODE OF DELIVRY

MODE OF
ASSESSMENT

e Formulation of goals and
objectives

e plan preparation and
planning

¢ Plan implementation

¢ Monitoring and Evaluation
¢ Re-Planning

¢ Planning tools and

techniques

Development
Needs
Estimation

e Population Project

Lectures

Written
Examination

Planning
Legislations
and System

Planning legislations
Laws that have
implications for planning
Planning  Systems in
Ghana

= Lectures

Written
Examination

Introduction to
Project
Management

e definition of
development projects,

e project life cycle,

e project scope and
management,

e project appraisal, and

e proposal writing

e Procurement, Value for
Money Analysis

e Project Identification
and Appraisal
Methods,

e Private Public
Partnership,

e Subsidization, Risk
Identification and
Management

e |ectures

Written
Examination

Introduction to
Monitoring and
Evaluation

Monitoring, Evaluation,
types of evaluation,
indicators,
goal and
formulation,
o stakeholder’s analysis

objective

e |Lectures

Written
Examination

Development
Financing

Finance Challenges and
the Legal and Institutional
Framework for
Development Finance in
Ghana
Inter-Governmental
Transfers as local
government source of
revenue and its
associated challenges

Development exactions

Lectures

Written
Examination
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MODE OF DELIVRY MODE OF
MODULE SUGEGESTED TOPICS ASSESSMENT
mechanisms and critical
issues in revenue
mobilization in Ghana
e Municipal Budgeting and
financial resource
allocation process
e Keeping Books,
Preparation and
Interpretation of Financial
Statements
e Regulation of Public
Expenditures Through -
Public Procurement,
Value for Money Analysis
and Auditing of Accounts
e Project Identification and
Appraisal Methods,
Private Public Partnership
in  Municipal Finance,
Subsidization, Risk
Identification and
Management
e Economy of scale
Introduction to e Land carrying capacity .
Spati e Central place theory Written
patial ) Lectures o
Economics e Scalogram Hierarchy of Examination
Settlements
e Rural Market Network
e Basic Linear Algebra
e Linear and Integer
Programing
e Simple Logarithm
e Transportation
Assignment
Operations e Network Optimization Written
Research Models Lectures Examination
e Markov Changes
e Decision Analysis
e Queuing Theory
e Game theory
e Correlation and
Regression
+ Introduction and key
requirements
e *+ Online Information Search
gz(nmun/catlon Techniques for Planners Written
ills for ) ) Lectures o
Planners « Using MS Office for Examination

preparing documents
Report Writing
Electronic
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MODE OF DELIVRY MODE OF
MODULE SUGEGESTED TOPICS ASSESSMENT
Communication
Computer  Skills  for
Presentation
Presentation Tools for
Planners
Data Collection, Storage
and Analysis
Spatial Data Collection
Preparation, Structure
and Language
Voice, Body Language
and Online
Considerations
Nerves, Tricks of the
trade and Slide Design
Practice and Feedback
Planning Practice
(Requests for Proposals)
Typology  of  Ethical
Dilemmas
How to Respond to an
Ethical Dilemma
Theoretical underpinnings
. of Contemporary
IF;gZ:"llgg and Planning Ethics . Lectures erttgn .
Ethics Source of our Ethics Examination
(internal v. external)
Planning Values /
Foundations of Public
Planning  (utilitarianism;
libertarianism;
communitarianism).
Value Profile (4 faces of
planning)
ELECTIVE MODULES
Preparation of SDF
Introduction to Elr:r;]):ratlon of  Local Facilitation of
Spatial . Group .
Planning in gfgsézzment Permit discussions and Project work
Ghana ) . Presentations
Planning Permit Process
Rezoning Process
Preparation of
Development Plans
Introduction to Preparation of Annual Facilitation of
IDD/evqupment Action PI'ans £ Group discussions | Project work
Praogzgsg E;Tarz)ar;:tlon of Progress and Presentations
Preparation of Public
Investment Plan
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MODE OF DELIVRY MODE OF

MODULE SUGEGESTED TOPICS ASSESSMENT
e Preparation of Concept
Note
e Preparation of Pre-
Feasibility Study
Report;
e Preparation of
Feasibility Study
Report;
e Preparation of Project
Contract;
Plan ° Prepargtionlof. Project Facilitation of
Implementation Executlo_nPan, . Group discussions | Project work
Management * Preparation of Project | 5 presentations
Progress Report;
e Preparation of Final
Project
Implementation
Report;
e Preparation of Project
Impact  Assessment
Report which is a
Project Ex-Post
e Preparation of
Evaluation Report;
e Principles of Architectural
designs
¢ Building design criteria
Introduction e Architectural practices I
Architectural ¢ Building design FaC|I|tat|9n . of .
Design for interpretations Group dlscus_s,lons Project work
o . and Presentations
Planners e Building design and

representation
e Visual composition in 2D
and 3D

3.3 General Examination Rules

The following are some important additional rules to govern the conduct of the

membership examination and assessment;
1. The cumulative pass score for the membership examination is 70%.

2. Candidate will have 72 hours after the release of provisional results to seek

redress through writing.

3. Candidates seeking for review of some assessment areas shall pay 50% of

the examination fee.
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4. Candidates seeking for re-assessment shall pay 150% of the examination fee.

5. The Institute reserve the right to determine the final outcome of any

membership examination.
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PART FOUR
FORMAT OF PROJECT WORK OR JOURNAL ARTICLE

4.1 Introduction

All documents to be submitted to the Institute both for assessment and journal

article must comply with this guide.

Format Requirement shall consist of the following sections:
e Preliminary Information
e Substantive Section
e Bibliography and Appendices

4.2 Preliminary Information

4.2.1 Title Page
The title page shall consist of the following which should be centered following the
sample and

wording:
a. Title of the document
b. Statement of Submission
c. Name of Candidate (provide titles where possible)
d. Index Number (In brackets below the name)
e. Module Name

f. In fulfiiment of the Requirement for (state purpose - eg. Corporate

Membership Admission)
g. The date of submission (Month and Year)

4.2.2 Declaration / Signature Page
a. A candidate(s) submitting a document degree shall make a declaration to the

effect that it is his / her / their own work

b. Signatures: The declaration page shall be signed by the candidate(s):

Shaping our Development Path
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4.2.3 Abstract / Executive Summary
Candidate(s) shall present a short abstract / Executive Summary of his / her / their

document of a maximum of 2 pages (double spaced).

4.2.4 Acknowledgement: (1 page maximum)
The candidate(s) may briefly acknowledge those who made important contributions
to the success of his / her / their research and presentation of work.

4.2.5 Table of Contents
A well aligned presentation of preliminary information, chapters with subsections,

bibliography and appendices of the thesis with relevant page numbers indicated.

4.2.6 List of Figures / Maps
A list of figures and maps with their relevant designated numbering and relevant

pages at which they are located.

4.2.7 List of Tables
A list of tables with their relevant designated numbering and relevant pages at which

they are located.

4.2.8 List of Abbreviations
A list of relevant abbreviations and their full rendering occurring in the thesis.

4.3 Substantive Section - Chapter Structure
The document must consist of substantive Chapters including;
a. an introduction,
b. intervening chapters (body); and
c. aconcluding chapter
4 4 Presentation Format
— Paper Type: Standard A4 paper,
— Margins: When bound all margins of the thesis should be 2.54 cm (1 inch).
— Font Type & Size: Theses should be typed in New Times Roman Font Size 12.

— Chapter headings should be in New Times Roman Font Size 14 Bold.
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Font sizes for indented citations, graphs, figures and tables should not be

lower New Times Roman font size 10.

Page Numbers: Page numbers should be centred at the bottom of page

throughout the thesis.

The preliminary pages should be numbered with Roman numerals.

Page numbering in Arabic numerals should run through the entire thesis.
Footnote numbering should run through a documents.

Footnotes NOT Endnotes should be used in all documents

4.5 Referencing

All journal articles and reports submitted to the Institute are required to have

referencing using the American Psychology Association system. Below are some

features to guide applicants.

4.5.1 In-text citation
The candidate should include:

the author’s surname (family name)
the year of publication (latest edition)

page numbers when directly quoting or closely paraphrasing an author’s

words/material

correct punctuation and spacing.

4.5.2 Reference / Bibliography

Books

AUTHOR(S) (Year) Title. Edition —if not the 1st. Place of publication: Publisher.

Books with two or three authors — Author1, A and Author2, B (year) Title.

Edition. Place of publication: publisher.

Books with more than three authors - Author1 A. and Author2, B, Author3, C &
Author4, D (year) Title. Edition. Place of publication: publisher.

Books with one or more editor(s) — Editor1, A. and Editor2, B. (eds.) (year)
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Title. Edition. Place of publication: publisher

- Chapters in books — Author, A. (year) Chapter Title. In: Editor, A. (eds.) Book
Title. (year) Title. Edition. Place of publication: publisher, pp. pages.

Journal articles

AUTHOR(S) (Year) Title of article. Title of journal, Vol. no. (Part no./Issue/Month),
Pages, use p. or pp.

Newspaper articles

AUTHOR(S) (Year) Article title. Newspaper title, Day and Month (abbreviated), Pages,
use p. or pp.

Papers in conference proceedings
AUTHOR(S) (Year) Title. In: EDITOR(S) Title of conference proceedings. Place and

date of conference (unless included in title). Place of publication: Publisher, Pages,
use p. or pp.

References with missing details

Work is anonymous or author is unknown
— (Anon, 2012)....author anonymous or not identifiable
— 8.l......no place of publication (Latin: sine loco)
— s.N...... No named publisher (Latin: sine nomine)

No date or date unknown

(Author, n.d)....... Unsure of date

(Author, 2011?).....probable year

(Author, ca. 2011) .....approximately 2011

(Author, 199_) .....decade certain but not year

(Author, 199?) .....probable decade
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